
 
 
Registration for NJSBA’s Virtual Workshop 2020 must be handled by your district or charter school 
business administrator.  

Please review your census before starting. To review your district census, please log into NJSBA’s member 
portal. The New Jersey School Boards Association launched its new member portal and district census in late-
January. If you are accessing the new portal for the first time, you must reset your password. Once at the login 
page for the Member Portal, click the “Get Started” button on the right side of the screen. Please review the  
full instructions on resetting your password. 

 

Registration Instructions 

1. Select your district from the drop down list. 
2. Then click “Place New Order.”  

 

 

 

https://www.njsba.org/member-portal/?cobaltsrc=https://members.njsba.org/Profile/Default.aspx
https://www.njsba.org/member-portal/?cobaltsrc=https://members.njsba.org/Profile/Default.aspx
https://www.njsba.org/wp-content/uploads/2020/01/Resetting-Your-NJSBA-Password.pdf


 
 

3. Make your registration selections. (The group rate includes up to 25 registrants.) 
4. Enter your purchase order number. 
5. Upload your purchase order.  
6. Click “submit.”  

 

  



 
 

7. Select the names of the team members you wish to register by clicking the checkbox to the left of 
their names. When you click the box, the “nickname” field should turn from gray to white. Please 
note, only board members, administrators, and staff members who are included on the census will 
appear on the list of potential registrants.  If you wish to add team members to your registration 
list, you must first add them to your district census.  

Click “save” when you are finished.  

 

That’s it! To add or edit information on your district registrants, you may revisit your registration order at any 
time. For more information on NJSBA Virtual Workshop 2020, visit virtualworkshop.njsba.org.  


