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BUSINESS OPERATIONS 
PAYROLL PROCEDURES 

 
Pay Day Schedule   

The Executive Director shall direct payment of employee salaries every other Friday.  However, at the 
discretion of the Executive Director salary payments may be made on the last working day prior to an office 
holiday or closing.  
Authority:   BD 3/76 
  BD 5/76 
  BD 1/03 
  BD 5/04  
See Also:  GO/4l42
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