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Funds Control   

The designee of the Director of Finance and Operational Services shall provide the Director of Finance and 
Operational Services with a daily adding machine tape listing all checks arriving that day.  
The bookkeeper processing accounts receivable shall prepare bank deposits according to daily receipts.  
After depositing funds, the accounts receivable bookkeeper will record all deposits in the bank account 
register and give the Director of Finance and Operational Services the validated deposit slip along with the 
bank account register.   
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