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ADVANCES 

 
Advances   

Association staff may request advances, pursuant to GO/4133.1, by submitting a memo requesting such an 
advance to the Finance and Operational Services Department at least 10 days prior to the planned trip.  
Advances will be based on allowable outofpocket expenses, which must be noted in the request.  
Any part of an advance which is unused shall be returned to the Finance and Operational Services Department 
within 10 days from the date of the advance.  The Finance and Operational Services Department, when issuing 
an advance check, will attach a memo reminding the recipient of this provision.   
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