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PERSONNEL 
ATTENDANCE  

Attendance  
Attendance and punctuality are very important to the satisfactory performance of an employee’s job.  
Absenteeism places a burden on other employees who have to perform absent employee’s duties.  Absenteeism 
can cause scheduling problems for the department director and adversely affect the Association’s ability to serve 
our members.  For these reasons, failure to maintain regular attendance will not be tolerated.  
Employees will not be paid for any unexcused/unauthorized absences unless a request for exception is 
submitted and approved by the Executive Director.    
Authority: BD 1/07  
See Also: GO/4151.2 
  GO/4153.1 
  GO/4162.2

    1/07 
   Page V  of 1 41551


